CERTIFICATION
TO: 

The Embassy of India
In Beijing/Shanghai/Guangzhou, China

日期
Dear Sir/Madam,
This is certificate that the following people is working in our company as 职务and he/she has been working in our company since来该公司工作的年份. He/She will attend the tour New Delhi, Agra, Jaipur, etc. sightseeing between 时间 in India. We desire the participation in this trip. All the travel expenses will be covered by费用承担方（公司或个人）.
	NAME
	PASSPORT NO.
	D.O.B.
	DATE OF EXPIRY
	ANNUAL SALARY
	YEARS OF WOORKING

	名字（大写拼音）
	护照号
	出生日期（英文格式）
	16/OCT/2021
	年薪
	工作年限


Hereby Our company guarantee that the applicant will obey all the laws and regulations of your country to be visited, and return to China on time. We keep the position upon the trip will finished.
Thank you in advance.

Sincerely yours,
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领导名字 （机打）
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领导名字 （机打拼音）
领导职位（机打）
领导签字 （手写）  
[image: image3.jpg]


领导名字 （手写拼音）  
加盖公章
注： 1. 请用正规公司抬头纸打印，上有公司名称、地址、邮政编码、电话、传真等信息；
     2. 如果公司总经理出国，签字人应该是副总或其他领导。总之，出国的人不应签字。
     3. 模板必须要有的：申请人名字、护照号、身份证号、职位、年收入、批准假期的来回准确时间费用由哪方支付，电脑打上公司负责人的职位及拼音名字再手写签名，盖公司公章
     4. 材料不真实会导致拒签
附件:样板案例
CERTIFICATION
TO: 

The Embassy of India
In Beijing, China

27 MAY 2013

Dear Sir/Madam,
This is certificate that the following people is working in our company as manager and he has been working in our company since 2009. He will attend the tour New Delhi, Agra, Jaipur, etc. sightseeing between June 2013 in India. We desire the participation in this trip. All the travel expenses will be covered by himself.
	NAME
	PASSPORT NO.
	D.O.B.
	DATE OF EXPIRY
	ANNUAL SALARY
	YEARS OF WOORKING

	YE JINGHUI
	G55555555
	18/MAY/1977
	16/OCT/2021
	RMB 80,000
	3 YEARS


Hereby Our company guarantee that the applicant will obey all the laws and regulations of your country to be visited, and return to China on time. We keep the position upon the trip will finished.
Thank you in advance.

Sincerely yours,

王大生
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Wang Dasheng
CEO
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